York University Video Brief   
                                                    Partner
Date







                                   Project
What is the purpose of this communication?

Who are we talking to?

What is the story?

What are the key messages?
Timing

Shoot date:  
Completion date:

Who will be part of the editing and approval of the video?

Who is your back up person if you are not available? 
(must be from Communications & Public Affairs)
Where will the video be posted?

*Please ensure all relevant parties who appear in the videos have provided written consent
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